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Scope:

The scope of this policy extends to the follor,ving areas:

Date.'30'4'Lou-

o Library
o Accounts and Finance

o ICT Infrastructure
o Biometric Attendance

The college will implement e-governance in some aspects of functioning like library,

accounts, teaching and atlendance, ctc. The policy is designed and framed to make each and

every function transparent and accountable. The College decides to make the following policies

and procedure:

Website: The website will act as an information center which will reflect about the college, all

its activities, impoftant notices, courses offered, etc. For this purpose of service provider/web

designer maintained by college separately some out sourcing. Training will be given to the

administrative and teaching staff to make important updates on the website. A Website

Committee to be formed for the administration of the college website. The Committee will lool<

after the process of updating, maintaining and working of the rvebsite on a regular basis. The

Committee rvill also look for other changes that are required on the website. 'l'he College strives

to showcase its vibrant self and activeness through its r,vebsite. All the important notifications
-

have to go live on tfe website as and when they are rcleased.

Accounts: The office continues to rnaintain its account on Tally. Latest versions of the software

to be purchased and used by the college. Advanced features help the staff to maintain financiai

records effectively and efficiently. Profit ancl loss, Balance Sheet are generated through this



@

software only. All the analysis reports are also generated through Tally. Appropriate security
measures should be taken for maintaining confidentiality of the transactions. Training to the
existing staff and updating of the existing software must be done regularly.

Library: The College continues to maintain its aoadernic excellence through maintaining a well-
stocked library.'the College'will adrl more ancl more e-leerning resources tbrthe benefir of the
teachers and the students. The College should continue t,r subscribe to nerv.ior.,rnals anc books
regularly. Recommendations are taken fronr the teacl"icrs and stuclcnts u,hile s,bscribing to the e-
resources' Teachers can apply to getbooks of diffeient authors firrthe subjects t!rcy arcteachilg
to increase the knowledge database. The Library to install fully automatecl eassylib software 1br

book circulatiorr.

Adnrinistratioll: Attendance Management Sc;ftware to hc trsecl b,r, Adrninistrative Staff ancl

Teach ing Frrcly[11, to record aird track Atte rrdalce.

ICT.TOOLS

Flardrvare Infrastructu re:

s 'fhe College to ensure that it has aclequate number of desktops lor stuclelts a1d staf'I.

' Computers and printers to be rnade available in the administrative block.
o Proiectors and other nlultimedia devices to bc providecl irr tlre auditorir-un ancl classrooms.e l'li: infi'ttstrLlctrrre to be complementccl by ltesograph, compuler networl<ing de.",ices,

scanncrrs nnd int-'r'acrivc teaching boa,rci/sr.iraft bocrd etc.

Sol1l,,,a re -[n fi'astr.:rc ( r r r.e :

l'he Collccu r-D ln3'intait-t:tclsqiilrte r:orrll.-'rrratior: servels [o rrliou, last tr.ansr-l.lissi,r.11 r-].tr:
to the various colnp:rt,.lrs.

office autoinatiorr pacl<ages tbr desktops. likc Open Oflice. lziil Olflc,c anC Anfivi,.us ro
be purchased and updated rcgularly.

a

a
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Nationat Library and lnformation Services lnfrastructure of Scholarly Content (N-LIST)

lnvoice

Ref No.: INF/N-LIST 1202417 462 Dale:2024-02-Ad
lnvoice No.: NLIST/23-2412436

College GST No.: Not Availabte
College GST State Code: KA [29]Name and Address of Subscriber

To
The Principal
Saraswathi Law College
Near Aakasha Vani, Kelagote
Chitradurga
Karnataka -577501

Rupees Five Thousand Nine Hundred Only

Sincerely Yours
lt

iil .

N-LIST MEMBERSHIP FEE RECEIPT

Receipt Date: 2024-O2 -08

Received with thanks from Saraswathi Law College, Chitradurga, Karnataka
A sum of Rupees Five Thousand Nine Hundred onry by cheque No/DD No/RTGS No. 2g7921 Dated
2024'01-19 drawn on srATE BANK oF rNDrA payabr; at Gandhinagar cujarat towards N-Lrsr Annual
Membership Fes for the ,inanciat year 2023-24.

Rs. 5900

Receipt No: 56302

Sincerely Yours

This receipt is valid on realization of Cheque and DD,
Subject to Gandhinaga(Gujarat) jurisdiction only
Online Prinled Dale : 2024-1 1 -A7 04:43:50
INFLIBNET Ref No : INF/N-L|ST/2024t7462
GSTIN. 24AAATI148OJ1ZS.

N'LIST Annual Membership Fee I Aprit 2024 to March 2025 5,000.00

cGST@0.00% 0,00

sGST@0.00%

tGST@18.00% 900.00

5,900.00
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Saraswathi Law College, Chitradurga 

Screen Shots of Bio-Metric Attendance of the Staff 
 
 
 
 

  



 

  



 



Saraswathi Law College, Chitradurga 

Screen Shots of easylib Software in the Library 
 
 
 
  



 



Saraswathi Law College, Chitradurga 

Screen Shots of Examination Portal in the University Website 
 
 
 



Saraswathi Law College, Chitradurga 

Screen Shots of HRMS Portal for Salary Bill Generation of 
the Staff 

 
 
 
 

  



 



Saraswathi Law College, Chitradurga 

Photographs of User Interface of Administrative, Finance and 
Accounts, Student Admission and Support Examination 

 
 

Finance and Accounts Admission and Support 

Administration and Examination Process Library 

AQAR (NAAC) Process 



Saraswathi Law College, Chitradurga 

Screen Shots of N-LIST Software of Library 
 
  



 



Saraswathi Law College, Chitradurga 

Screen Shots of Karnataka Sakaala Seve (Karnataka Early 
Service) Portal 

 
 
  



 



Saraswathi Law College, Chitradurga 

Screen Shots of Tally Software for Accounts 
 
 
 

  



 


